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NAVAL STATION BREMERTON INSTRUCTION 5340.1A

From: Commanding Officer, Naval Station Bremerton

Subj: SOLICITATION AND CONDUCT OF PERSONAL COMMERCIAL AFFAIRS

Ref: (a) SECNAVINST 1740.2D
(b) DODDIR 5500.7R (Joint Ethic Regulation)

Encl: (1) Certification of Knowledge of Solicitation Regulations

1. Purpose. To publish the policy and regulations concerning
solicitation and conduct of all private commercial activities on
board Naval Station Bremerton and other areas under the authority
of the Commanding Officer, Naval Station Bremerton, including Navy
housing areas.

2. Cancellation. NAVSTABREMINST 5340.1.

3. Definition. "Solicitation" means the conducting of a private
business, including the selling or attempting to sell goods,
services, and commodities. The one-time sale of personal property
is not considered as solicitation for purposes of this
instruction.

4. Background

a. Per reference (a), the solicitation or transaction of any
private business on any military installation is a privilege, and
may be conducted only with the prior written authorization of the
installation commander. The Staff Judge Advocate may authorize (R
solicitation by direction of the Commanding Officer.

b. Solicitation is prohibited in areas where classified
operations are being conducted and may be prohibited in other
areas for any other relevant security reasons. Solicitation may
be prohibited subsequent to authorization when deemed to be in the
best interest of national security.

c. Per reference (b), to eliminate the appearance of
coercion, intimidation or pressure from rank, grade, or position,
naval personnel are prohibited from any personal solicitation or
sale to members who are junior in grade or rank.
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This prohibition is applicable to activities on or off an
installation, in or out of uniform, while on or off duty, and
includes, but is not limited to, the personal solicitation of real
estate, or other commodities, goods, or services. As used in this
paragraph, “personal commercial solicitation” refers to those
situations where a military member is employed as a sales agent on
commission or salary and contacts prospective purchasers
suggesting they buy the commodity, real or intangible, that is
being offered for sale. Reference (b) also contains a prohibition
against use of government facilities, property, etc., for other
than officially approved purposes by the Commanding Officer, Naval
Station Bremerton, via the Staff Judge Advocate.

5. Procedures. Solicitation will be subject to the following
procedures and restrictions.

a. Commercial solicitation will be permitted only when:

(1) Authorized by the Commanding Officer.

(2) A specific prior appointment has been made with the
individual, concerned for a meeting to take place at the
individuals base residence only.

(3) The solicitor is duly licensed, and if an insurer,
accredited under applicable federal, state, or municipal laws, and
has complied with the Commanding Officer’s regulations regarding
registration and pass control procedures.

(4) The solicitor has read and signed an acknowledgment
that he/she will comply with all applicable regulations and
instructions and will not engage in prohibited solicitation.

b. Persons desiring to engage in commercial solicitation will
submit in writing, to the Commanding Officer via the Staff Judge
Advocate, the following information:

(1) A request for permission to solicit.

(2) The name of the company/agency being represented, and
plans, items, services, commodities, etc., offered.

(3) A business/home address and telephone number where
he/she may be contacted.
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c. Prior to being allowed the privileges of solicitation, the
agent will be furnished a copy of the Department of Defense (DOD)
regulations concerning solicitation. The agent must indicate, by
signing a copy of the Certification of Knowledge of Solicitation
Regulations, enclosure (1), that they read and understand the
applicable regulations and that they further understand that a
violation of the regulations may result in the withdrawal of
solicitation privileges. Solicitation privileges may be granted
for a period not to exceed one year. At the end of each one year
period, the solicitor will be notified that they may request
renewal for an additional one year period upon submission of a
written application and a current license (if required).

6. Withdrawal of Privileges. Solicitation privileges may be
suspended or withdrawn for cause and will be reported to higher
authority per reference (a) or applicable directives.

7. Private Home Enterprises. The Commanding Officer may
authorize military family members residing in family housing to
conduct limited commercial activities in their assigned quarters,
under the following guidelines.

a. The objective is to recognize such in-home enterprises as
the making and selling of handicrafts, baby-sitting service,
tailoring, tax return, and similar activities when those
activities are conducted by a military family member occupying the
housing unit. Commercial retail and service activities
customarily conducted out of commercial premises are not within
the intent of this policy. Home enterprises authorized on an
installation must be in good taste and conducive to a community
atmosphere. Activities which would tend to bring individuals or
the installation into disrepute will not be authorized. Sale of
brand name merchandise which is not available to patrons of
military resale activities will not be construed as competing with
the installation’s officially authorized commerce.

b. Potential government liabilities, prospective advertising
practices, and impact on community appearance, tranquillity, and
safety will be considered before authorizing private home
enterprises.

c. Requests must be made and approved in writing in advance,
and must be conditioned on compliance with the policy and
procedures in this instruction.
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8. Policy. Granting permission for solicitation is not a command
endorsement or approval of the company or agency, but merely
indicates that the agency or company met all requirements for
solicitation.

9. Action. A member who is contacted by solicitors without prior
appointment or who is aware of or suspects irregular solicitation
practices by an individual, should make these facts or suspicions

R) known as soon as possible to the Staff Judge Advocate. Violation
of this instruction or DOD regulations concerning solicitation is
punishable by administrative or punitive action per the Uniform
Code of Military Justice and/or trial in federal court, where such
violations are punishable by a fine of $10,000 or imprisonment for
not more that six months one year, or both.
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